
 
½ããäÖÊãã ‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãñŠ ãäÊã† ãäÍãÍãì ªñŒã¼ããÊã ‚ãÌã‡ãŠãÍã Öñ¦ãì ‚ããÌãñª¶ã ¹ã¨ã 

Application for Child Care Leave for women employee 
[¹ãÆããä£ã‡ãŠãÀ: ‡ãŠã.†Ìãâ ¹ãÆ.ãäÌã. ‡ãñŠ ãäª¶ããâ‡ãŠ 11/9/08,29/9/08 †Ìãâ 18/11/08 ‡ãŠãè ‡ãŠã.—ãã. Ôãâ0 13018/2/2008-Ô©ãã(†Êã)] 
[Authority: DoPT OM No. 13018/2/2008-Estt(L) dated 11/9/08,29/9/08 & 18/11/08] 

(‚ããÌãñª‡ãŠ ´ãÀã ¼ãÀã •ãã† / to be filled in by the applicant) 
¶ãã½ã/Name_______________________________              ØãÆñ¡/Grade_________________________ 
 

ÊãñŒãã Ôãâ0/Account No.______________________ ‚ã¶ãì¼ããØã/‡ãŠã¾ããÃÊã¾ã/Section/Office______________________ 
 

‚ãã•ã ¦ã‡ãŠ •ã½ãã ‡ãìŠÊã ÍãñÓã ‚ã0‚ã0/Balance of EL at credit as on date__________________________ 
 

ãäÍã.ªñ.‚ã. ‡ãŠãè ‚ããÌãñãäª¦ã ‚ãÌããä£ã/Period of CCL applied for: To_________Ôãñ/From_________ ¦ã‡ãŠ, ‡ãìŠÊã ãäª¶ã/No. of days_____ 
‚ãÌã‡ãŠãÍã ‡ãŠã ‡ãŠãÀ¥ã/Reason for leave _________________________________________________________________ 
_______________________________________________________________________________________________ 
‚ãÌã‡ãŠãÍã ‡ãñŠ ªãõÀã¶ã ¹ã¦ãã/Leave address__________________________________________________________________  
 

ºããÊã‡ãŠãò ‡ãŠãè Ôãâ0(ÔãñÌãã ‚ããä¼ãÊãñŒããò ‡ãñŠ ‚ã¶ãìÔããÀ) / No. of Children(as per service record) 
‰ãŠ½ã Ôãâ0 
Sl.No. 

¶ãã½ã 
Name  

•ã¶½ããä¦ããä©ã 
DOB 

‚ããÌãñª¶ã ‡ãŠãè ¦ããÀãèŒã ¹ãÀ ‚ãã¾ãì  
Age as on date of aplicatiobn 

    
    
    
    
ãä›¹¹ã¥ããè: ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ …¹ãÀ ãäª¾ãã Øã¾ãã º¾ããõÀã ½ãñÀñ ÔãñÌãã ‚ããä¼ãÊãñŒããò ‡ãñŠ ‚ã¶ãìÔããÀ Öõ ¦ã©ãã ½ãñÀñ ´ãÀã …¹ãÀ ‰ãŠ½ã Ôãâ0 1/2 ¹ãÀ ªÍããÃ† Øã† ‚ãã¾ãì ½ãò 
ÔãºãÔãñ ºãü¡ñ 2 •ããèãäÌã¦ã ºããÊã‡ãŠãò ‡ãñŠ ãäÊã† Öãè ‡ãñŠÌãÊã ãäÍã.ªñ.‚ã.‚ããÌãñª¶ã ãä‡ãŠ¾ãã Øã¾ãã Öõ ý ¾ãÖ ¼ããè ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ ‚ãã•ã ‡ãŠãè ¦ããÀãèŒã ½ãò ½ãñÀñ Œãã¦ãñ ½ãò 
‡ãŠãñƒÃ ¼ããè ‚ããä•ãÃ¦ã ‚ãÌã‡ãŠãÍã ÍãñÓã ¶ãÖãé Öõ ý 
Note: It is certified that the details given above are as per my service records and I have applied CCL for the two eldest surviving 
children only whose name is mentioned at Sl.No. 1/2 above. It is also certified that I do not have EL at my credit as on date. 

 

‚ããÌãñª‡ãŠ ‡ãñŠ ÖÔ¦ããàãÀ 
Signatures of the applicant 

(‚ããÌãñª‡ãŠ ‡ãñŠ ‚ã¶ãì¼ããØã/„¹ã-‡ãŠã¾ããÃÊã¾ã ´ãÀã ¼ãÀã •ãã† / to be filled in by the Section/Sub-Office of the aplicant) 
Ôãàã½ã ¹ãÆããä£ã‡ãŠãÀãè ‡ãŠãè ƒÔã Íã¦ãÃ ‡ãñŠ Ôãã©ã ÔãâÔ¦ãìãä¦ã¹ãîÀ‡ãŠ/ÔÌããè‡ãðŠãä¦ã ‡ãŠãè ãä›¹¹ã¥ããè ãä‡ãŠ ‡ãŠ½ãÃÞããÀãè ‡ãñŠ ‚ãÌã‡ãŠãÍã ‡ãŠãè ‚ãÌããä£ã ‡ãñŠ ªãõÀã¶ã ¹ãÆãä¦ãÔ©ãã¶ããè ‡ãŠãè ¦ãõ¶ãã¦ããè ‡ãŠãè ½ããâØã 
‡ãŠã ‚ã¶ãìÀãñ£ã ¶ãÖãé ãä‡ãŠ¾ãã •ãã†Øãã ý 
Recommendatory/Sanctioning remarks of competent authority with stipulation that no request will be made for positioning of 
substitute during the period of leave of the employee. 
ãä›¹¹ã¥ããè: ãäÍãÍãì ªñŒã¼ããÊã ‚ãÌã‡ãŠãÍã ‡ãŠãñ ‚ããä•ãÃ¦ã ‚ãÌã‡ãŠãÍã ‡ãñŠ Ôã½ãã¶ã Öãè Ôã½ã¢ãã •ãã† ¦ã©ãã „Ôã Ôããè½ãã ¦ã‡ãŠ ‚ããä•ãÃ¦ã ‚ãÌã‡ãŠãÍã ÔÌããè‡ãðŠ¦ã ‡ãŠÀ¶ãñ ÌããÊãñ Ôãàã½ã 
¹ãÆããä£ã‡ãŠãÀãè ´ãÀã ‡ãŠãè ÔÌããè‡ãðŠ¦ã ‡ãŠãè •ãã† ý 
Note: The Child Care Leave is to be treated like EL and is to be sanctioned by the authority who is competent to sanction EL to that 
extent. 
 
‚ã¶ãì.‚ã.(Êãñ)/Ôã.Êãñ.‚ã./SO(A)/AAO Ìã.Êãñ.‚ã./Êãñ.‚ã./SAO/AO Ìã.‚ããä£ã./„¹ã.‡ãŠã¾ããÃ. ‡ãñŠ ‚ã£¾ãàã/GO/Head of Sub-Office 
 

(½ãìŒ¾ã ‡ãŠã¾ããÃÊã¾ã ‡ãñŠ ¹ãÆÍããÔã¶ã ‚ã¶ãì¼ããØã ‡ãñŠ „¹ã¾ããñØã Öñ¦ãì/for use of Admin Section of Main Office) 
‚ããä£ã‡ãŠ¦ã½ã ãäÍã.ªñ.‚ã. ÔÌããè‡ãŠã¾ãÃ/Max CCL admissible: 730 (ãäª¶ã/Days)     ¹ãîÌãÃ ½ãò Êããè ØãƒÃ œìãä›á›¾ããâ/Already availed     (ãäª¶ã/Days)     
ÔÌããè‡ãðŠãä¦ã ‡ãŠãè ¦ããÀãèŒã ‡ãŠãñ ÍãñÓã/Balance as on date of sanction         (ãäª¶ã/Days)     
ºããÊã‡ãŠãò ‡ãñŠ Ôãâºãâ£ã ½ãò …¹ãÀ ªãè ØãƒÃ •ãã¶ã‡ãŠãÀãè ‡ãŠ½ãÃÞããÀãè ‡ãŠãè ÔãñÌãã ¹ãìãäÔ¦ã‡ãŠã ‡ãñŠ ‚ã¶ãìÔããÀ Öõ/The details of children given above are same as given in 
Service Book of the employee. 
ÔÌããè‡ãðŠ¦ã ‡ãŠãè ØãƒÃ ________Ôãñ___________¦ã‡ãŠ ______ ãäª¶ããò ‡ãñŠ ãäÊã† ãäÍã.ªñ.‚ã.‡ãŠãè Ì¾ããä‡ã‹¦ã ‡ãŠãè ÔãñÌãã ¹ãìãäÔ¦ã‡ãŠã ‡ãñŠ Ôãã©ã ÀŒãñ Øã† ãäÍã.ªñ.‚ã.¹ãÆãñ¹ãŠã½ããÃ ½ãò 
¹ãÆãäÌããäÓ› ‡ãŠÀ ªãè ØãƒÃ Öõ/CCL for the period from______to_______for________days as sanctioned is entered in the CCL proforma kept 
along with the service book of the individual. 
 
‚ã¶ãì.‚ã.(Êãñ)/Ôã.Êãñ.‚ã./SO(A)/AAO   Ìã.Êãñ.‚ã./Êãñ.‚ã./SAO/AO 


